
GOOGLE VOICE SET-UP 
 
Before starting, you must have a personal Google email account. To create a Google email account go to: 
https://accounts.google.com/signup/v2/webcreateaccount?flowName=GlifWebSignIn&flowEntry=SignUp 
 
Follow prompts and make sure to use enter your mobile phone when asked so you can verify your account easily. 
 
 
Recommended (Smartphone) 
 
Steps: 

1. Go to your Smartphone and install Google Voice.  
2. Login in with your personal Google account and follow- prompts similar to the one below for desktop. 

 
 
Alternate (Desktop/Laptop Web Version) 
Desktop or laptop must have speaker and microphone capabilities.  
 
Steps:  

1. Using your desktop or laptop, go to https://voice.google.com/about 

 
2. Select “For Personal Use”  

 
3. Select “Web” 

 

 
 
 

4. Enter your Google account username and password 
 

 
 

 
 

 
 

 

https://accounts.google.com/signup/v2/webcreateaccount?flowName=GlifWebSignIn&flowEntry=SignUp
https://voice.google.com/about
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5. Enter the city and state you work out of to get a local number that will resonate with clients. For example, 
Pewaukee, WI  /  Mequon, WI  /   West Bend, WI. 
 

6. Select any of the listed and available numbers.  
 

 
 

 
7. Click on “Verify”. 

 

 
 
 

8. Enter your mobile phone number. Google Voice will send you a text message containing a 6-digit code you 
will need to verify account. 
 

9. Then enter the 6-digit code sent via text to your phone.  
 

10. Click on Finish 2x. 
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11. You now have Google Voice! 
 

 
 
 

12. Phone Calls Info 
 

 
 



GOOGLE VOICE SET-UP 
 

13. Text Messages 
 

 
 

 
14. Voicemail 
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15. Try it out! 
 

o Once you are set-up on either desktop/laptop you can use your mobile phone call your new 
google # and it will show up on the desktop/laptop.  

o You can wait until it goes to voicemail, leave a message, and then check it via your 
desktop/laptop. 
 

16. Mobile App 
o The same applies to anyone using the app.  
o You can see your outgoing, incoming/voicemail and text in the app. 
o I strongly suggest you do not sync you mobile/personal contacts to the app. It helps keep 

everything separate.  
 
 
 


