
T-06 Internship 
 

Updates 
03/16/17: Board approved increase in hourly wage to $10 per hour 
06/16/2016: Board approved changes to 2 week program (archived older version) 
 
Background 
One of the fourteen required WIOA youth program elements is Paid and Unpaid Work Experiences.  A sub-
category of this element includes Internships.  An internship is a temporary work opportunity that allows 
participants to work at a business and experience a career that interests them.  For those determined by the 
Career Planners to need this service and who, based on age or lack of direct experience or barrier will need more 
soft skill development, this service will allow an employer to develop soft skill competencies for a candidate 
before focusing on hard skill training.   
 
Participants will work their first 2 weeks as a WDI employee under an internship contract with the rules outlined 
below.  During the 2 week time period (preferably at the end of the 1st week), upon mutual agreement by 
employer and participant and if extraordinary hard skill training is needed, an on-the-job training contract can be 
completed following standard ojt policies and procedures.  NOTE: As with any other ojt contract, the contract 
would need to be completed before the participant becomes an employee of the company and moves to the 
employer payroll. 
 
Internship policies: 

 The Internships can be completed at non-profit organizations, government agencies, or private, for-profit, 
businesses. 

 The Internship will focus on soft skill training, last up to 40 hours per week for a maximum of 2 
weeks  

 The Intern is a WDI employee and wages will be paid by WDI at $9.00 per hour 

 The Internship must provide soft skill training that will enhance long-term employability for the 
trainee  

 The Internship must provide on-site exposure to real work and the soft skill requirements for 
successful job retention  

 The Internship may be in combination with classroom training or instruction related to a 
particular position, occupation, industry, or basic skills and abilities to successfully compete in 
the local labor market and may be followed by an on-the-job training contract, assuming the 
employer demonstrates an extraordinary training need and the intern is performing more 
advanced work than during the  

 The Internship must be in a growth occupation which follows the trainee's career path listed 
on his/her Individual Employment Plan  

 A contract must be completed prior to the Intern starting.  The contact must include: the 
trainee's job description, soft skills to be taught, time frame for the training, who will be 
providing the training and how the training will be taught 

 The timesheets/progress reports are to be received by the WDI office in a timely fashion and 
both the Career Planner and the job developer will work together to correct/resolve any issues 

See WIOA Forms, Internship for all required paperwork.  
 


